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Trainer Skills Checklist 

This document is intended to be used by a trainer to self-assess, or for an observer to 
provide feedback of specific skills observed during a training or presentation. It is 
adapted from Explicit Instruction: Effective and Efficient Teaching by Anita L. Archer and 
Charles A. Hughes (2011). 
Author: Michigan’s Integrated Behavior and Learning Support Initiative (MIBLSI) 

Version: 1.0 

Date: January 2018 
Table 1: Place a check mark indicating whether the trainer skill is mastered (M), needs tweaking 
(T), or needs to be worked on (W). 

Skill Description M T W 

Expectations Trainer utilizes attention signal, such as 
“ready-begin” to prompt beginning of task. 

   

Depth of 
Knowledge 

Trainer uses clear expectations, examples, 
analogies, and personal experiences for 
answering questions and reinforcing 
intended learning outcomes. 

   

Active engagement Trainer utilizes active engagement 
strategies (chorale responding, pair share) 
and expands on comments participants by 
eliciting responses from them. 

   

Pacing Trainer utilizes an energetic, lively pace 
while presenting and speaks at a rate that 
allows participants time to process new or 
difficult concepts. 

   

Fidelity of content Presents the training content without 
eliminating, revising, or including additional 
content material. 

   

Illustrates critical 
points with 
effective examples 

Presents a variety of examples of concepts 
and instructional procedures. 
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Skill Description M T W 

Emphasizes most 
important points 

Utilizes numerous procedures to highlight 
critical points including rehearsal, repetition, 
and review. 

   

Promotes 
generalization and 
use of the content   

Encourages use of procedures by sharing 
rationale, providing examples, modeling, 
providing practice, arranging follow-up. 

   

Clearly conveys 
content/directions 

Presents content with clarity, using clear 
visuals and unambiguous explanations. 

   

Monitors 
responses 

Monitors responses by looking and listening 
carefully, circulating during written and 
partner responding. 

   

Provides feedback Provided immediate feedback on all 
activities, using trainer feedback, peer 
feedback, or written feedback. 

   

Maintains a perky 
pace 

Is prepared for training. Moves through 
content at an effective pace, avoiding 
digressions and voids. 

   

Appropriately 
infuses humor 

Creates a light, friendly environment, 
infusing humor without sarcasm or 
prepared joke. 

   

Sprinkled content 
with "stories" 

Illustrates critical points with short, 
interesting, and appropriate stories that 
increases participant interest and attention. 

   

Conveys sincerity Uses a conversational tone and conveys 
knowledge of, commitment to, and passion 
for the content. 
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