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School Leadership Team (SLT) Coach
Job Description
The purpose of this document to provide an example job description to assist district leaders in
determining who to recruit and mutually select to fulfill the SLT coach position.

Job Description
Qualifications and Skills
Individual(s) who demonstrate the following qualifications and skills are likely to be successful in
the role of a School Leadership Team Coach:
•

•
•
•
•
•
•
•
•
•
•
•
•
•
•

Experience in successful use of MTSS at the school level
o Prior knowledge and experience in:
o PBIS and Applied Behavior Analysis
o Scientifically Valid Reading Research
o Content Area Reading Strategies
Student Engagement (i.e., attendance, behavior, course performance)
Understanding effective and ineffective methods for supporting implementation
Ability to demonstrate effective coaching practices (e.g., modeling, observation,
feedback)
Successful experience with data analysis and use
Ability to facilitate people through the change process and address adaptive challenges
Ability to demonstrate facilitation skills in large and small group meetings
Effective organizational skills
Ability to develop and meet timelines for completion of projects, tasks, and activities
Ability to manage multiple projects
Willingness to engage in continued professional learning
Ability to accept coaching supports and feedback
Effective communication skills
Fluent and effective use of technology
Respected by colleague
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General Responsibilities
School coaches are responsible for:
•
•
•
•
•
•
•
•

•
•

Receiving on-going coaching from the coach coordinator to deepen knowledge, skills,
and abilities necessary for the role
Fully participating in coach meetings and support sessions
Facilitating team meetings and/or specific agenda topics with the goal of developing the
School Leadership Team’s collective capacity to fulfill those functions
Regular communication with the school administrator prior to and following team
meetings
Actively participating as a member of the School Leadership Team
Prompting the SLT to monitor the activities within the implementation plan
Developing a coaching service delivery plan for each school the coach supports aligned
to the school’s data
Providing assistance with installing the structures and tools necessary to implement
MTSS components with fidelity and sustainability through modeling, consultation, and
feedback
Developing the School Leadership Team’s fluency around resources, assessment tools,
and data use
Enhancing the team’s skills and assisting them in adapting the MTSS components to fit
the culture and context of school/district

Estimated Time Allocation
The time commitment for a school systems coach is greater during installation, when more
professional learning is needed to develop the team’s knowledge and skills.
Minimum time allocation during installation is approximately 3-4 days per month, in addition to
the number of days required for professional learning sessions.
Time allocation includes, but is not limited to, the following activities:
•
•
•
•
•
•

Attendance at professional learning sessions
Attendance at monthly Coaches Meetings
Meetings with administrator
Facilitation of Monthly SLT Meetings
Preparing to facilitate monthly meetings
Completion of assigned action items
Michigan’s MTSS Technical Assistance Center is funded by the Michigan Department of Education
and the U.S. Department of Education, Office of Special Education Programs.
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